
Te Pānui o Literacy Waitākere  

Being the Best We Can: Living Our Values 

As an organisation, we want our core values 

to be embedded in everything we do. So 

how can we live Manaakitanga, 

Kaitiakitanga, Whanaungatanga and 

Rangatiratanga in our everyday business?  

In addition to our key focus of care for our 

learners, we strive to be a good employer. 

Our minimum rate for tutors keeps pace with 

the living wage. We’ve structured our pay 

cycle to suit our staff. We offer working hours 

to suit individuals, and where possible 

change them as needed. Our Employment 

Agreement addresses our staff as 

responsible adults whom we trust to do their 

best for the organisation. We support each 

other and keep an eye out for signs of stress, 

and do what we can to relieve it.  

Exult, that champion of Not for Profits, came 

up with this Office Eco Checklist. It’s a great 

reminder (in a month that brings us the 

International Day of the Forest on March 21 

and Earth Hour on March 28) that every little 

bit we can do to be Kaitiaki for our planet 

will help.  

Becoming a clean, green, eco-friendly, 

sustainably focused organisation can seem 

like a mammoth task. However, when you 

break it down, it is the little things you can do 

that can make a big difference. Not sure 

where to start? Use this Office Eco Audit 

checklist to help you out. 

 Purchase recycled paper or cut out 

paper (where possible) by going digital; 

edit on screen to avoid printed drafts 

 Use misprints or old documents as note/

scrap paper (where appropriate) then 

recycle 

 Provide a space for recycling paper, 

cardboard, glass, metal, plastic and for 

food scraps to be used for compost 

 Use recyclable toner cartridges available 

from various manufacturers 

 Reuse packing material like bubble wrap 

or newspaper 

 Use environmentally friendly cleaning 

products or make your own 

 Donate old equipment and furniture to a 

second had shop  or charity 

 Buy in bulk things like sugar, coffee, tea to 

avoid single use packaging 

 Support eco-friendly venue spaces or 

meeting places 

 Carpool or use public transport 

 Encourage use of video calling to avoid 

unnecessary travel 

 Switch off or use power save mode on 

appliances, lights, computers, when not in 

use 

 Have plants around the office to improve 

air quality 

 Use refillable pens and tape dispensers 

instead of disposable ones 

 Open the window on nice days instead of 

using air conditioning 
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Did you know? 

 We commit to 

provide student-

centred learning 

at no direct cost 

to the literacy 

learner. 

 In many cases, 

new learners can 

start any time. 

 We have groups 

at a range of 

levels to suit 

different skills. 

 We match 

learners with 

others of a similar 

skill level. 

 We have over 40 

years of 

experience in the 

Adult Literacy 

field. 

 All our tutors are 

fully qualified 

Adult Literacy 

and Numeracy 

specialists. 

 We welcome 

referrals from 

anyone in the 

community. 

 We can offer 

programmes all 

over Waitākere. 

Poutū-te-Rangi 

March 2020 

 Read/Write/Spell, including Pasifika learners 

 Maths prep for further study 

 IELTS  

 Beginner level ESOL—don’t read or write in own language 

Places 

available 

https://www.exult.co.nz/


Contact us: 

 

Our AGM will go ahead, barring any government advice to the 

contrary. Please check our Facebook event details. 

Check our website for new pop-up 

programmes including computer 

and ESOL: www.literacywaitakere.org.nz 

I can use the bus timetable app on 

my phone and add appointments to 

my calendar. I can take photos of 

flowers on my phone. I can save and 

send an email. 

TW 

Literacy has enhanced my skills in 

computer and boosted my 

confidence. I have learnt how to 

organise our budget, and to make 

my presentations easy to understand 

and a bit professional. 

JDC 

When I first joined this 

group, I didn’t know 

anything, but now I 

have learnt how to use 

my laptop so I can do 

work for the church. I 

can open and read my 

email and send a reply. 

So much of life today happens on 

line, it’s a real challenge for those 

who struggle with literacy.  Many 

haven’t had the opportunity  or 

means to gain any digital skills. This is 

why we offer computer tuition to our 

learners in a manner and pace that 

meets their needs. This is what come 

of them have to say: 

I can go into the bank and pay my 

bills online on their computer, 

because I learnt how to do it here. 

NM 

I am very confident in using 

computers and any programme I 

come across because I have learnt 

the basics. I am managing my 

expenses on computer instead of the 

old-fashioned way, writing done in 

books. 

SK 

What Our Computer Learners Say 

I can send an email to the whole 

committee. I can look at letters from 

the IRD. I am learning how to pay the 

PAYE online, because the IRD don’t 

want cheques any more. I can find 

bank statements and print them.  I 

even booked the park for the church 

picnic online. I can show the words for 

the hymns on the overhead projector. 

Before I typed them in the word 

processor. Now I have learnt to use 

PowerPoint, so I can make each verse 

a different slide.  

TT 

http://www.facebook.com/LiteracyIsIn

